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Issue 5.  4th APRIL 2019 

APRIL    
5th -      Easter Hat Parade  Grades    
  Foundation, 1 and 2  
  9.15am start  
  
5th -      Last Day of Term 1             
  2.30pm finish 
                                              
23rd -    First Day of Term 2 
 

25th -    ANZAC DAY 
 
26th  -   Anzac day Assembly    
  11.30am (whole school) 
 

MAY 
6th  -    Curriculum Day 
 
7th -     Grade 1 & 2 Swimming  
 
7th -     2020 Foundation Information       
 Session 9.30am 
 
8th -     Grade 1 & 2 Swimming  
 
9th -     Whole School Cross Country  
 
10th -   Grade 1 & 2 Swimming 
 
13th -   Grade 1 & 2 Swimming 
 
14th -    NAPLAN  
 
15th -   NAPLAN  
 
15th -    Grade 1 & 2 Swimming 
 
15th -    2020 Foundation Information      
  Session  6.30pm 
 
15th -   Foundation WICKED                   
 WEATHER Incursion                          
 (FW, FC, FD) 
 
16th -   Foundation WICKED                   
 WEATHER Incursion                              
  (FI, FWh, FWa) 
 
16th -    NAPLAN  
 
17th -    NAPLAN  
 
17th -    Grade 1 & 2 Swimming 
 
18th -    NAPLAN  
 
19th -    NAPLAN  
 
20th -    Grade 1 & 2 Swimming 
 
20th -    NAPLAN  
 
21st -    NAPLAN  
 
22nd -   NAPLAN  
 
22nd - Grade 1 & 2 Swimming 

CALENDAR 

LAST DAY OF TERM 1 

 

PH: 9788 - 8333 
Email: woodlands.ps@edumail.vic.gov.au 
https://woodlandsps.vic.edu.au/ 

 

NEWSLETTER 

SCHOOL WILL FINISH AT 2:30PM ON THE 

LAST DAY OF TERM (FRIDAY 5TH APRIL) 

 

Term 1  30 January - 5 April 
Term 2  23 April - 28 June 
Term 3  15 July - 20 September 
Term 4   7 October - 20 December 

2019 TERM DATES 

TERM 2 ASSEMBLIES  

Starting from Term 2 Junior and Senior Assemblies will be  held every 
second week. First Assembly dates  
 
Senior Assembly: 2.45pm Friday 26th April 
Junior Assembly: 2.45pm Monday 29th April 

An invitation is extended to all interested parents to attend our Foundations        

Information Sessions for 2020.   

 Tuesday 7th of May – 9.30am 

 Wednesday 15th of May – 6.30pm 

 Wednesday 22nd of May – 9.30am 

Please call the office (9788 8333) to register your name to attend any one of 

2020 FOUNDATION INFORMATION SESSIONS 

FIRST DAY OF TERM 2 

FIRST DAY OF TERM 2 WILL BE TUESDAY 23RD APRIL. 

PLEASE REMEMBER IT IS ANZAC DAY ON THURSDAY 25TH 

APRIL (PUBLIC HOLIDAY).                                                                

SCHOOL AS NORMAL ON FRIDAY 26TH APRIL 
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WEARING HATS - TERM 2 

PARENTS INCORRECTLY SIGNING CHILDREN IN 

We have found Parents are signing their children in or out on their phones then also doing the same when that 

get to the office and sign in/out at the kiosk. 

This creates errors/inconsistences  in your child's attendance data. please see below the correct way to manage 

this process. 

This information and more can be found on the Compass newsfeed under 2019 WPS General Information. 

LATE ARRIVAL TO SCHOOL: 

Should your  child arrive late to school (Late is anytime after 9am). You are required to: 

(a) Sign your student in electronically at the main office before your child arrives at their classroom. (NOT ON 

YOUR PHONE. MUST BE AT THE OFFICE KIOSK) 

(b) if your are unable to bring your child into school, they must come to the office to be signed in by the office 

staff. 

 

LEAVING THE SCHOOL GROUNDS: 

No child is permitted to leave the school grounds without the Principal’s permission. Should you desire to col-

lect your child from school at a time other than times indicated, you are required too: 

(a) to sign your student out electronically at the main office before proceeding to collect your child from 

their  classroom. No announcements will be made during class times. (DO NOT SIGN CHILD OUT ON YOUR 

PHONE. MUST BE AT THE OFFICE KIOSK) 

(b) if you aren’t collecting your child personally - notification must be provided  to your child’s classroom teach-

er and the office, that another authorised person is collecting your child. 

 

VISITOR’S TO THE SCHOOL: 

Visitor’s include: Parent’s, Grandparents, siblings, contractor’s, anyone who is not a Woodlands P.S employee 

or student. 

(a) Sign yourself in electronically at the main office, place a Visitor’s Lanyard around your neck and insert your 

printed sign in number . 

(b) If you are just dropping something off to your child’s classroom quickly, Speak to the office staff and they 

will present you with a Yellow pass to take with you and then return to the office on your way out. 

(DO NOT DO THIS PROCESS IF YOU ARE HELPER ATTENDING AN EXCURSION) 

 

ABSENT FROM SCHOOL 

Woodlands Primary School endorses the ‘It’s Not Okay to Be Away’ policy and encourages optimum attendance 

for the best educational outcome for your child. We also understand that children must stay home if they are 

unwell and return to school once they have made a full recovery. 

If your child is absent from school or is going to be absent for a long period of time our preferred method is via 

the Compass Parent Portal 

CURRICULUM DAY - TERM 2  

Curriculum Day on Monday 6th May! 
Therefore no school on this day for students. 

REMINDER                                                                                                                                             
Hats MUST be worn for the first 2 weeks of Term 2 if students are outside.  
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Grade 4-6 Athletics Day was held on the 

22nd of March at Ballam Park.                          

Everyone had a great day. Fantastic 

work everyone! 
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Twilight Athletics for Grade 2 & 3 was held on the 22nd of March here at school.                                             

The rain held off for a sunny afternoon. Great Job everyone! 
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The Browser home screen provides you with relevant alerts and news, as well as quick access to your child's 

profile. 

Browser Home Screen 

 

It is extremely important for Families to use Compass and have the App in working order on their mobile device. 

Compass is used for all communications: Newsletters, Awards, Events, Payments, Permissions, Back to school Book Payments 

and much more. 

Compass has many helpful uses. We are not currently using all of them but will slowly introduce more. 

The following pages will give you a run down of how to use the parent Portal of Compass. 

The Home screen of the App which you download onto your 

mobile device, is used only to look at  newsfeeds.  

 

 

To complete an action you need to go into the browser. You do 

this by clicking on the 3 lines on the top left hand side of the 

screen and then clicking on ‘Open in Browser’ 

  

COMPASS PARENT PORTAL USER GUIDE 
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Tools 
The Tools Menu (cog icon) allows you to update your contact details (Contact     number & email address) and 

change your password. If  you have difficulties with this  please contact the office. 

 

Alerts (Will be displayed under ‘My Newsfeed’ heading ) 
Custom notifications for items that require your action or attention. These 

may include excursion notifications, ordering options, absence             

notifications, surveys, student report availability and more. 

 - Outstanding absences or late arrivals that require a note or approval 

 - Course Confirmations or payments that need processing 

 - Parent/Student/Teacher Conferences that are available for booking 

 - Excursions or Events that require consent and/or payment 

 - Semester Reports or Progress Reports that are available to       

download 

 

Your Child 
This section provides you with a quick summary of available options, 

and highlights a summary of upcoming and overdue tasks.  To        

access more information click on the relevant quick link or select 

'Profile' to access details information about your child. Options here 

may include: 

 - Your child's profile page  

 - Attendance pages customised for your child, where notes/

approvals can be entered. If you are emailed an ‘Unexplained’        

absence you will need to click on the green + sign, then click on the 

Unexplained tab. From there you click on the pencil and you will be 

able to alter your child’s absence. 

 - Academic reports for your child 

 - Parent/Student/Teacher Conference bookings 

 

 

News 
Recent school news items and information relevant to parents. This may 
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Along the top of the screen there are various icons, and from these icons you can navigate through the         

Compass portal. 

 

The Home icon will take you back to the Home page. 

 

      

 

The Calendar icon will take you to the school calendar, where you will 

be able to see school events or activities that have been entered to the 

calendar.  

 

 

 

The Pencil icon will bring up the Teaching and Learning menu, from which you 

can access Learning Tasks and School Resources. (Currently not in use) 

 

 

 

 

 

 

 

The Grid icon will bring up the Organisation menu, from which you can access 

Events and Course Confirmations/Payments. 

 

USE THIS ICON TO MAKE PAYMENTS:  

EVENTS = Incursions / Excursions 

COURSE CONFIMATION/PAYMENTS = Camps / Book packs 
      

 

Menus and Functions 

If you receive CSEF (Camps, Sports, Excursions Fund) payments: Prior to an EVENT due date you will need to call the office. 

We will allocate any funds in credit to the event and then alter the amount owing on Compass so you can sign permission and 

finalise payment. This is different for Camps and back to school payments in Course/Confirmation but you will still need to 

contact the office. 

E.g. You may have $6.50 credit in your family account and have an Event coming up totalling $15.00. We will change the 

amount owing to $8.50 on Compass so you can finalise your child’s permission and payment. If you have enough credit in your 

account to cover the full cost of your event, the office will change your amount owing to $0.00.  When you  go into  Compass 

you will sign permission and finalise process with no $ amount owing.  
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The Star icon will bring up the Favourites menu, where any websites that the school 

has added will be linked for you to easily access. (Lexia, Mathletics, See Saw, WPS 

Website etc.) 

 

 

 

To the right of the screen, your name will display, with the Cog icon, which will bring up 

the Tools menu, from which you can access your Files, your Payments, reset your    

password, update your contact details (Mobile number and email), and log out.  

 

Clicking on your name will take you to your profile page, where you can check interview 

From the School Calendar you can view details of upcoming events, and other relevant school-wide activities we 

have included on the calendar, such as School Council Meetings, School Community events, Student Leadership 

events/meetings, due dates and more. 

 

School Calendar 

If there are any issues, or queries please do not hesitate to contact the office, we 

will be able to help guide you through the process you are finding difficult or reset 

your password for you. 
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SCHOOL HOLIDAY PROGRAM 

FRANKSTON HIGH SCHOOL SCHOOL HOLIDAYS ACTIVITIES 


